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Goal/Focus for the Week  Time/ 
Date 

Monday 
 

Tuesday Wednesday Thursday Friday Saturday Sunday 

 
 
 
 
 
 
 

Highest priority “Must do” tasks (A) 
 _________________________ 
 _________________________ 
 _________________________ 
 _________________________ 
 _________________________ 
 _________________________ 

 
 

Mid priority “Should do” tasks (B) 
 _________________________ 
 _________________________ 
 _________________________ 
 _________________________ 
 _________________________ 
 _________________________ 

 
 
 

Low priority “ Could do” tasks (C) 
 _________________________ 
 _________________________ 
 _________________________ 
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9am 
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For instructions on how to use this planner effectively please turn over the page.  
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